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Temporary Job Opening - Application Deadline August 7, 2026
Cultural Red Cedar Inventory Project Coordinator
Position Title: Cultural Red Cedar Inventory Project Coordinator
Department: Natural Resources / Cultural Resources
Employment Type: Temporary, Grant-Funded (ends on March 31, 2027)
Duration: 13 Weeks total    Hourly Wage: Depends on experience
Hours:  up to 40 Hours per Week
Supervisor: Tribal Administrator
Location: Kasaan, Alaska and Traditional Territory of the Organized Village of Kasaan
Position Summary
The Cultural Red Cedar Inventory Project Coordinator is responsible for planning, coordinating, and supporting field inventory activities associated with identifying and documenting culturally significant red cedar and other traditional forest resources within the traditional territory of Kasaan. The coordinator will supervise field technicians, ensure accurate data collection and management, maintain project records, and prepare reports in accordance with project requirements.
Essential Duties and Responsibilities
· Coordinate daily field activities for the Cultural Red Cedar Inventory Project.
· Supervise and support field technicians conducting inventory work.
· Organize project schedules, logistics, and equipment.
· Collect, review, and verify field data for accuracy and completeness.
· Utilize GPS units, tablets, GIS software, ArcGIS, Survey123, maps, and paper field forms to document cultural forest resources.
· Manage electronic and paper records associated with field inventory activities.
· Assist with mapping, data entry, database management, and quality assurance.
· Coordinate communication between project staff, Tribal Administration, consultants, and project partners.
· Prepare monthly progress reports, work summaries, and final project documentation.
· Ensure compliance with project safety protocols and policies.
· Participate in field inventory activities as needed.
Knowledge, Skills, and Abilities
· Knowledge of natural resource inventory methods.
· Ability to utilize GPS equipment, GIS software, ArcGIS, Survey123, Microsoft Office, and other data collection technologies.
· Ability to organize and maintain accurate records and documentation.
· Ability to supervise and work effectively with field crews.
· Strong communication and problem-solving skills.
· Ability to work independently and as part of a team.
· Respect for tribal cultural values and sensitive cultural resource information.
Physical Requirements
· Ability to work outdoors for extended periods in variable weather conditions.
· Ability to walk long distances over uneven terrain.
· Ability to climb slopes, navigate forested environments, and cross natural obstacles.
· Ability to squat, kneel, bend, and stand for extended periods.
· Ability to lift and carry up to 50 pounds of field equipment and supplies.
· Ability to travel to remote work locations by vehicle, boat, or on foot.
Minimum Qualifications
· Must be at least 18 years of age.
· Valid Alaska Driver's License preferred.
· Experience with natural resources, forestry, cultural resource management, GIS, surveying, environmental science, or related field preferred.
· Experience supervising staff or project teams preferred.
· Ability to successfully pass applicable background screening requirements.
Please submit OVK employment application and resume to OVK@kasaan.org  
Have questions or need more information, please call 907-542-2230 
                
Posted July 30, 2026
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